Earth Garden Agenda
1. Open Microsoft Word.  (Click on start, programs, and Microsoft Word.)
2. Open the file called Samedp.

3. Make the changes listed below.

a.
Change the page setup.  Set the top margin to 0.6, and set the left and right margins to 0.7.

b.
Format the main title “The Earth Gardens of South America” in title style, bold, size 20.  (Highlight the main title.  Click on format, style, and title, and apply.  Also, format the main title with triple line spacing.  Click on format and paragraph.  Change the line spacing from single to multiple.  Make sure the number in the box to the right is three.  Change the to bold and size 20.)

c.
Change the subheading "The Amazon Rainforest" to Arial, bold, and size 14.  (Highlight The Amazon Rainforest then make the changes.)
d.
Format Beauty of Biodiversity on the left margin and URL on the right margin.  (Click to the left of the Beauty of Biodiversity and backspace.  Highlight the URL and cut.  Click once in that cut space to make sure the cursor is blinking.  Slide your I beam to the right until the align right icon appears.  Double click and paste.)

e. Change the first paragraph to single spacing and regular Arial text, size 12.  Align left and indent.  (Highlight the first paragraph.  Click on format and paragraph.  Change the line spacing from 2.5 to single.  Change from italics to regular text, and change the size to 12.)
f. Move the sentence beginning with "They are interested…" in the second paragraph to the last sentence of that paragraph after "…society that cares about nature."

g. Use spell check, and correct the spelling of the two words, when and culture.

h. Change the word knew to new in the first sentence of the first paragraph.

i. Center all the subtitles.  Move the graphic above the main title in the center of the line.  Format the picture as a one-inch square graphic.

j. Include a footer to insert the page number on the left margin above the note.

k. Include a header with your first and last name, grade level, and date on the right margin.  Use Arial, size 10, and normal text.

3. Add the following paragraph two spaces below the article using normal text, Arial style, and size 12.

4. Save as Earthgar along with your name in the designated folder.  Print once.

Growing Interest


One hundred thirty-three schools have expressed their wish to participate in the environmental teams in Bolivia.  As more volunteers and funds become available, the program will be expanded to all the schools in Bolivia.  Anyone can volunteer to help preserve Bolivia’s precious rainforest by working with school and university students, or at the court of the princess.  Response to this project gives worth to the children and pride to the individual who is helping to save the rainforest.  All the princesses are ordinary rural children who delight in getting a sponsor.
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